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ROLE DESCRIPTION 

Executive Committee 
    
Role number C_001 Version 2026.1 
Drafted by Stavroola Anderson Approved 23/01/2026 
Responsible officer President Scheduled review 31/01/2028 

Eligibility for Committee Membership 
• MUST be: 

• Aged 18 years or over. 
• A current member of the association. 

• Must NOT: 
• Have held the same office for two consecutive terms immediately prior to nomination for office. 
• Concurrently hold any other position on the Executive Committee or Advisory Council. 

• SHOULD: 
• Notify the Executive Committee in the case of any of the following circumstances: 

• Insolvency under administration within the meaning of the Corporations Act 2001 of the 
Commonwealth. 

• Prohibition from being a director of a company under the Corporations Act 2001 of the 
Commonwealth, Part 2D.6. 

• Mental incapacity, as defined under the Interpretation Act 1987 (NSW). 
• Conviction of an offence involving fraud or dishonesty for which the maximum penalty is 

imprisonment for at least 3 months. 
• If any of the above circumstances are relevant, be willing to participate in a risk assessment 

process with the Executive Committee, as outlined in association policy and procedures. 

Legal Duties of Committee Members 
• To act in good faith and for a proper purpose. 
• To act with reasonable care, skill and diligence. 
• To not misuse information or the position. 
• To disclose and manage conflicts of interest. 

Essential Duties of Committee Members 
• Govern and oversee the affairs of, and make strategic decisions for, the association on behalf of its 

members.  
• Ensure understanding of and compliance with rules, regulations and responsibilities established by 

registration bodies, the association constitution, and association policy and procedure documents, 
including (but not limited to) those relating to: 
• Objects and purpose of the association. 
• Calling and holding of general meetings. 
• Accounting records and financial reporting. 
• Record keeping. 
• Committee responsibilities. 
• General obligations. 
• Reporting to registration bodies. 

• Participate in all scheduled Executive Committee meetings, Advisory Council meetings, the 
association Annual General Meeting, and any scheduled association Special General Meetings, or 
provide a written apology to the President and/ or Secretary. 


