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Eligibility
* MUST be:

* Aged 18 years or over.

* A current member of the association.

» Eligible to be a signatory for association agreements.

* Must NOT:
* Have held the same office for two consecutive terms immediately prior to nomination for office.
» Concurrently hold any other position on the Executive Committee or Advisory Council.

» IDEALLY will be:

+ Eligible to be a signatory on the association bank account.

» Currently familiar with or willing to develop understanding of legislation and processes relating to
entities registered as incorporated associations with Fair Trading NSW and the Australian Tax
Office.

» Currently familiar with or willing to develop understanding and skills in maximising effective use of
Microsoft 365 applications, WordPress, and Zoho applications.

* Potentially useful experience/ skills/ attributes:

+ Extensive knowledge and experience, obtained via research, employment and/ or another
activity, of education provision within secure justice settings, in Australasia and internationally.

+ Active engagement with individuals and agencies directly or indirectly involved in the provision of
education within secure justice settings, in Australasia and internationally.

* Fundamental leadership skills, including: integrity, enthusiasm, decisiveness, trustworthiness,
self-awareness, flexibility, resilience, and humility

» Ability to concurrently engage collaboratively and effectively, and with empathy, impartiality and
diplomacy, with multiple individuals and teams, with diverse socio-cultural backgrounds and life
experiences.

» Capacity to engage in strategic, creative and solution-focussed thinking, and effectively
implement related initiatives.

» Ability to leverage connections to support effective completion of association essential duties and
implementation of association initiatives.

« Service orientation, and enthusiasm for and commitment to the objects of the association.

Essential Duties

* Manage procedures, tasks and documentation relating to association governance, and ensure
Executive Committee understanding of and compliance with rules, regulations and responsibilities
established by registration bodies, the association constitution, and association policy and procedure
documents.

* Act as convenor and chairperson for Executive Committee meetings, and manage procedures, tasks
and documentation relating to the Executive Committee.

» Continually develop and maintain relationships with stakeholders, government bodies, not-for-profit
organisations and other entities directly or indirectly involved in the provision of education within
secure justice settings.

» Act as key spokesperson and representative for the association, act as key signatory for association
formal agreements, reports, and communications, and manage procedures, tasks and
documentation relating to formal association communication.
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Additional Responsibilities

» If directed by the Executive Committee, act as a signatory for the association bank account/s.

+ If directed by the Executive Committee, act as a convenor and chairperson for specified sub-
committee/s, working groups and/ or interest groups.

» If directed by the Executive Committee, coordinate review and implementation of association policy
and procedures relating to essential duties of the office, including (but not limited to):
» Governance.
* Executive Committee.
*  Communication.
* Legislative compliance.

SEE ALSO Executive Committee Role Description.
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